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HADLOW PARISH COUNCIL 

Minutes of the Meeting of Finance & General Purposes Committee duly convened and 

held on 

Tuesday 5 May 2026 at 3pm Old School Hall 

 

 

Committee Members Present: Cllrs M Harvey (Chairman), E Bright, T Burrows, D Carey, 

N Collins,  
 
Also in Attendance: M Stepkowski (Parish Clerk) 

 

966 To receive apologies, reasons and approval of absences 

Resolved 

 to approve apology of absence from Cllr Massy. Proposed Cllr Harvey, seconded Cllr 

Collins and carried unanimously. 

967 To receive declarations of interests 

 No declarations of interests received. 

968 To review and recommend to full Council F&GP Terms of Reference including any 

nominations for Chair of Committee 

 Resolved to recommend to full Council F&GP Terms of Reference. Proposed Cllr 

Bright, seconded Cllr Collins and carried unanimously. 

Resolved to recommend Cllr Harvey as Chair of F&GP. Proposed Cllr Bright, 

seconded Cllr Collins and carried unanimously. 

969 To consider and recommend to full Council April accounts in their entirety. 

 Deferred as accounts not presented. 

970 To note the following polices which were resolved at HPC March 2026 

The Clerk confirmed that despite the following policies being approved at HPC 

March, the proposer and seconder had not been minuted. However, as the HPC March 

Minutes had been fully approved by Council the approval of policies stood for 

2026/27. 

 

• Standing Orders 

• Finance Regulations 

• Sickness & Absence 

• Grievance & Disciplinary  

• Lone Worker 

• CCTV 
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971 To review and recommend adoption by full council all other policies and procedures  

  

 Deferred as the policy review was not complete to date. 

 

972 To recommend to full Council approval of Asset Register and asset figure for Box 9 

of the AGAR for 2025/26 including land and buildings (appendix a) 

 

 Resolved to recommend to full Council approval of Asset Register and asset figure 

for Box 9 on the 2025/26 AGAR which includes land and buildings. Proposed Cllr 

Harvey, seconded Cllr Bright and carried unanimously. 

 

973 To review and confirm arrangements for insurance cover in respect of all insurable 

risks to full Council  

 

 Resolved to confirm to full Council approval of arrangements for insurance cover in 

respect of all insurable risks. Proposed Cllr Harvey, seconded Cllr Burrows and 

carried unanimously. 

974 To review and recommend to Council both Council and or Staff subscriptions to 

other bodies  

Resolved to recommend to full Council both Council and staff subscriptions to other 

bodies related to Council business. Proposed Cllr Harvey, seconded Cllr Bright and 

carried unanimously. 

975 To review and notify full Council of the Council’s expenditure incurred under S137 

of the Local Government Act 1972 and note Council does not hold General Power of 

Competence. 

Resolved to notify full Council that a review of the expenditure incurred under S137 

has been completed and approved. It was also noted that the General Power of 

Competence is not held by Council. Proposed Cllr Harvey, seconded Cllr Bright and 

carried unanimously. 

976 To recommend to full Council approval of faster payments to date. 

 Deferred as no list presented. 

977 To recommend to full Council approval of Direct Debits & Regular Faster Payments 

for 2026/27  

Resolved to recommend to full Council approval of Direct Debits & Faster Payments 

for 2026/27 

978 To recommend to full Council approval of Contracts List and Contractors without 

agreement but used on a regular basis  

Resolved to recommend to full Council approval of Contracts List and Contractors 

without agreement but used on a regular basis. Proposed Cllr Harvey, seconded Cllr 

Carey and carried unanimously. 
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979 To recommend to full Council approval of the Annual Internal Audit Report 

Resolved to recommend to full Council approval of the final Annual Internal Report 

for 2025/26. Proposed Cllr Harvey, seconded Cllr Bright and carried unanimously. 

 

It was noted that the Auditor had signed off the internal audit section of the Annual 

Governance and Accountability Return (AGAR) with one comment: The Parish 

Council website does not conform to WCAG 2.2AA Accessibility Standards and the 

IT Policy was not in place at 31 March 26. 

 

The Clerk confirmed that the Council will mark assertion 10 on the Annual 

Governance Statement as “No”.  

 

Aubergine Ltd was engaged in March 2026 to design and implement an accessible 

website and .gov emails to be in place during the summer of 2026. A summary report 

of Councils plans to be submitted with AGAR and Council to be compliant by the end 

of 2026.  IT Policy now approved and will be published on the new website. 

980 To recommend to full Council approval of Annual Governance Statement 2025/26 

Resolved to recommend to full Council approval of Annual Governance Statement 

2025/26. Proposed Cllr Harvey, seconded Cllr Collins and carried unanimously. 

981 To confirm to full Council that the Responsible Finance Officer (Clerk) has signed 

Section 2 of the Accounting Statements certifying that the accounts for 2025/26 

present fairly the financial position of the Parish Council.  

Resolved to confirm to full Council that the Responsible Finance Officer (Clerk) has 

signed Section 2 of the Accounting Statements certifying that the accounts for 

2025/26 present fairly the financial position of the Parish Council. Proposed Cllr 

Harvey, seconded Cllr Collins and carried unanimously. 

982 To recommend to full Council approval of the Accounts & Accounting Statements 

(section 2) of the AGAR 2025/26. 

Resolved to recommend to full Council approval of the Accounts & Accounting 

Statements (section 2) of the AGAR 2025/26. Proposed Cllr Harvey, seconded Cllr 

Collins and carried unanimously. 

983 To notify full Council of the period for the Exercise of Public Rights 

 Resolved to notify full Council of the Period for the Exercise of Public Rights. 

 

There being no further business the meeting closed at 15.43 hrs. 

Date of next meeting: TBC 

Signed Date 



F&GP Meeting Papers 05/05/2026 

3. Terms of Reference & Committee Membership 
Cllr Burrows had been omitted from the draft membership but added to the list ahead of 
the meeting  

 4. April Accounts 
defer until May to allow Clerk time to publish 

5. Policies 2026/27 adopted ahead of HPC AGM: 
(Adoption by Council HPC Minute 4997 – March 2026) 

• Standing Orders  
• Finance Regulations 
• Disciplinary & Grievance 
• Sickness & Absence 
• Lone Worker 
• CCTV 

Remaining policies to be considered at May HPC meeting 

7. To recommend to full Council approval of Asset Register and asset 
figure for Box 9 of the AGAR for 2025/26 including land and buildings 
Summary of Assets By Group as at 31/03/2026 – Box 9 

Group                                               Value £ 

Gates & Fencing                          99,566.00 
General Contents                       24,024.80 
Land & Buildings (Proxy)         2,057,431.50 
Office Equipment                       8,030.00 
Open Spaces Equipment        129,701.31 
Play Equipment                            127,701.31 
Street Furniture                            36,366.00 
Vehicles & Machinery                110,801.37 
 
TOTAL                                               2,482,384 (Rounding) 
                                                             
Acquisitions during 2025/26:  2 x Fire Protected Cabinets £2,278.10 
Disposals:    Metal Drawer Cabinet -£848.00 
  



 

8. Insurable Risk – Agent Gallagher 
• Council Insurance (Employers, Public Liability, Land & Buildings).   

Dates: 01/10/2025-30/09/2026 
 Insurer: Hiscox  

• Truck Licence DA14 BVE Insurance  
Dates: 07/04/2026-06/04/2027 

 Insurer: Countrywise Motor  
• Minibuses Insurance – DK19APU & HV24BPK 

9. Subscriptions 
Date  Subscription Detail In 25/26 & to renew 26/27   Cost 

April   Kent Association Local Councils Annual Subs    £1722.72 
April  Data Protection/DDPR Annual Subscription   c  £47.00 
April  Zoom Annual Subscription to be cancelled for next yr  £167.88 
May  Institute of Cemetery & Cremation Annual Subs    £110.00 
May  Community Transport Annual Subs (CTA)    £120.00 
  Note 2 payments in 2025/26 – sent enquiry 
June  Society of Local Clerks Annual Subs    £505.00 
October  Kent County Playing Fields      £20.00 
December  Countryside Management (Trial Subscription) 12/25/12/26 £60.00 
January  Waste Exempt Certificate Bonfire for 3 Years   £86.00 
 

S137 Expenditure Total £428.50 (within permitted range) 
SLCC confirmed the 25/26 and 26/27 figures as below S137 Expenditure 2026/27 
I am pleased to let you know that the Ministry of Housing, Communities and Local 
Government (MHCLG) has confirmed the appropriate sum for the purposes of section 
137(4)(a) of the Local Government Act 1972 for parish and town councils in England for 
the financial year 2026/27. 
In a letter to sector partners, Lizzy Hawkins, Deputy Director for Communities, 
Governance and Institutions at MHCLG, confirmed that the new limit will be £11.60 per 
elector, which represents an increase from the 2025/26 figure of £11.10. 

 
Date   Reference Transaction Description  Amount 
 
28/04/25  FP1596 VE Day Poppy Wreath S137  £27.50 
22/05/25  FP1628 Donation S137   £50.00 
29/05/25  FP1627 Donation T. Counselling S137 £50.00 
30/05/25  FP1635 Donation TMBC ASB Team S137 £75.00 
18/06/25  Cash  Coconuts – Signpost F Fet S137 £80.00 
24/06/25  Cash  Photo Reprint Atrium   £20.00 
31/10/25  FP1786 Vouchers Had Rural Sch S137` £50.00 
04/11/25  FP1794 RBL Donation & Wreath S137 £46.00 
04/11/25  FP1798 Air Ambulance Donation S137 £500 
   



11. To recommend to full Council approval of faster payments to date. 
Defer to HPC May 

 

12. To recommend to full Council approval of Direct Debits & 
Regular Faster Payments for 2026/27 
Faster Payments List – Regular recipients  

 
A&L MOTORS     Truck & Minibuses Servicing 
ADAPTAINER LTD    Shipping Containers x 2 
AFT LTD      Minibus Tail Lift Inspections 
AIR AMBULANCE KENT   Donation Annually 
AJGIBL GBP CLIENT    Council Insurance Broker 
ALFA TAIL LIFTS    Minibus Tail Lift Inspections 
ALL BRICKWORK & GR   Ground Works 
AMANDA THORNTON   Council Accountant - Payroll  
APACHE GROUP LTD    Equipment 
APOGEE      Photocopier 
APRIL SKIES ACCOUN   Internal Auditor 
ASSURED AIR & WATE   Legionnaires Testing 
AUBERGINE 262 LTD    Website Assertion 10 
AV STATUTORY INSPE   Vehicle Works 
BELL WINDOWS LTD    Window Works 
BOROUGH GREEN GARA   Vehicle Works 
BRACKETTS     Surveys 
BROOKSIDE     Xmas Tree 
BUZZ SUPPLIES LTD    Dishwasher in HOS 
C A ANDERSON    Planters - Village Square 
C BREWER & SONS LT   Decorating Materials 
CAPEL COTTAGE NURS   Plants 
CAR VAN & MINIBUS    Purchase of our Minibuses 
CITIZENS ADVICE    Donation Annually 
COMMUNITY HEARTBEA   Defibs 
COMMUNITY TRANSPOR   Annl Subscription & Minibus Permits 
CRAIG PARTON    Grounds Maintenance 
CSG GLOBAL EDUCATI   Cleaning and Stationery Materials 
D H MOWERS     Open Spaces Equipment Repairs 
DARREN BEER    Grave Digger 
DATASHARP I-SOLUTI   Photocopier 
DESIGNS & LINES    Carpark Lining 
DIRECT ELECTRICAL    Electrical Equipment/Repairs 
DOMINIC HARRIS    Grave Cleaning  
DOWN TO EARTH TREE   Tree Works 
E.ON      Street Lighting - Xmas 
EJP FIRE PROTECTIO    Fire Alarms  
ELAINE BATTAIN    Professional Services - Administration  
ELM FENCING    Fencing  
EVOLUTION SKATE PA   Skate Park Repairs and Inspection  
F1 LINING LTD    Carpark Lining 
FALON NAMEPLATES   Name Plates - Cemetery  



FENLAND LEISURE PR   Playground Equipment  
FLASH MOBILE WELD   Welding 
FRY WINDOW CONTROL   Window Teleflex 
FULL CIRCLE LEISUR   Playground Equipment  
GALA LIGHTS LTD    Xmas Lights 
GEL CREATIVE    Website Administrator 
GLASS SUPPLIES    Atrium Roof Repair (HOS) 
GOLDEN GREEN ASSOC   Donations & other  
GOLDEN GREEN MISSI   Lease and Hall matters Golden Green  
GOLDEN GREEN MOWER   Open Spaces Equipment Repairs 
H&E TREE SERVICES    Tree Works 
HADLOW MEDICAL CEN   Lease and Service Charges 
HADLOW PRIMARY SCH   Minibus Costs 
HADLOW VILLAGE HAL   Gas & Water Hy-Arts  
HB GROUNDWORKS & C   Building Contractor  
HEATCOOL - Alex the Plumber  Plumber & Boiler Inspection  
HIGHAM ROOFING & C   Roof Repairs 
HMRC - ACCOUNTS OF   PAYE 
HYDRO DESCALING LT   Drain Surveys 
ICCM      Cemetery Annual Subs - Guidance 
ICORE SECURITY AND   CCTV 
INTERNATIONAL COPI   2023 Copies Minutes  
JADEITE GLAZING    Windows 
JAMES MENDAY    Electrical & Inspections  
JJP CONTRACTS LTD    Ground Works 
J MOSS      Administration - Temp 
K&M EQUIPMENT    Kitchen Equipment 
KALC      Subscriptions Kent Association Local Council  
KCC CASHIERS TEAM   Various KCC 
KENT COUNTY COUNCI   Various KCC 
KENT COUNTY COUNCI   Various KCC 
KENT COUNTY PLAYIN   Subs Donation  
KENT GRASSLAND SVS   Grounds Maintenance 
KIDMAN'S LTD    Open Spaces Equipment Repair 
KING & SONS KENT L   Skips 
LAMBOURNES    Minibus Tail Lift Inspections 
LANDALL SERVICES L   Copier Usage 
LHL PROPERTY AUDIT   Business Rates Recovery 
LONDON HEARTS    Defibs 
MAITEC DRAINAGE &   Drainage 
MANHATTON FLOORING   Floor Maintenance 
MAZARS LLP     External Auditor 
MELANIE STEPKOWSKI   Clerk  
MESSENGER MOBILE S   Caretaker Mobile 
METCALFE & BRIGGS   Surveyor 
MINIBUS WORLD LTD   Minibuses Purchase 
MRS GEMMA JEFFS    Deputy Clerk  
NICK COLLINS    Chair of Council  
NPOWER      Utility  
OAKLAND ROOFING LT   Roofing Repairs  
ON SITE WHEELIE WA   Moved Millenium Stones to HOS Carpark  
ORION SAFETY BELTS   Minibuses Equipment  



P ALLISON & SONS    Demolition  
P S ANDERSON    Ground/Building Works 
PHS GROUP     Sanitary Company  
PLAY INSPECTION CO   Play Inspection  
PLAYDALE PLAYGROUN   Play Equipment  
POLAR AUTOMATIVE    Vehicle Works 
PROHIRE TOOLS LTD   Tool Hire  
QUARTIX LTD     Minibus Tracking  
R G MEDIA & IT SER    CCTV also known as ICORE Security  
R MARDELL     Electrical & Inspections  
RBL POPPY APPEAL    Donations 
RIALTAS BUSINESS     Accounting/Asset Software 
ROCHE SYSTEMS LTD   Kitchen Shutters 
S SETYRES      Tyres 
SALVUM      Legionaires 
SANTANDER SALT LTD   Winter Salt 
SCRAPCO      Scrap 
SCREWFIX DIRECT LT   Electrical Equipment 
SE CAR KEYS LTD    Key Replacement 
SEVENOAKS OVEN CLE   Oven Cleaning  
SIGNAL UK LTD    Uniforms - Caretaker 
SIGNS SCOTT LTD    Signage 
SILVA ARBORICULTUR   Tree Inspections 
SLCC      Society of Local Councils & Clerks Annl Subs 
SMASHING GLASS &GL   Hy-Arts Glass Door Replacement  
SMB RECORDS  MANAG   Paper Waste 
SOUTHBOROUGH DRY C   Curtain Cleaning  
SOUTHERN ASBESTOS   Asbestos Inspections  
SPY ALARMS LTD    Intruder Alarms 
STAR TAIL LIFTS LT    Minibus Tail Lift Inspections 
STORAGE ON SITE LT D   Shipping Containers 
STORETEC SERVICES   Document Store 
SWALE SHUTTER & DO   Shutters 
TEKTON      Kitchen Supplies 
THE PARKINSON PART   VAT Consultancy  
THE ROOF WIZARD    Roofing  Repairs  
TONBRIDGE & MALLIN   Rates 
TONBRIDGE COUNSELL   Donations 
TRAVIS PERKINS    Building Supplies 
TREEHOUSE TRAINING   Chainsaw Courses 
TV LICENSING AUTHO   TV License Hy-Arts 
UNIPAR SERVICES    Parts & Servicing  
WEDDLE & CO    Signs 
WELLERS HEDLEYS    Solicitor  
WEST KENT MEDIATIO   Donation 
WEST KENT YMCA    Donation 
WICKSTEED LEISURE   Playground Equipment  
WISE SOFT WASHING   Building Gully Cleaning  
WORKNEST LTD    Consultancy - H&S and HR 
ZEST COMMERCIAL CL   Cleaning Contractor 



Direct Debits List 

TOTALENERGIES G & HOS Gas Monthly 
TOTALENERGIES G & HOS Electricity Monthly 
TOTALENERGIES G & Hy-Arts Electricity Monthly 
TOTALENERGIES G & Ballcourt Electricity  Monthly 
NEST D Clerk & Caretaker Cncl Pension  Monthly 
EDFENERGY CUST PLC Xmas Lights - Street Columns Quarterly 
DVLA-DA14BVE Truck Tax 

 

DVLA-DK19APU Minibus Tax 
 

DVLA-HV24BPK Minibus Tax 
 

AVIVA PENSION Clerks Pension  Monthly 
TALKMOBILE Caretaker Work Mobile Monthly 
BT GROUP PLC This will be cancelled for 2026/27 Monthly 
CASTLE WATER LTD Allotments Water Half early 
CASTLE WATER LTD Cemetery Water Monthly 
QUARTIX LTD Minibus Tracker Quarterly 
SCOTTISH WATER BUS HOS Water Quarterly 
PEAC UK LTD Photocopier Lease Quarterly 
INFORMATION COMMIS ICO 

 

TONBRIDGE AND MAL Hy-Arts Rates Monthly 
TONBRIDGE AND MAL Cemetery Rates Monthly 
VEOLIA ES UK LTD HOS Waste Eurobin Monthly 
TOTALENERGIES G & HOS Gas Monthly 

 

13. Contract List & Trades 
Contracts & Trades 
4th Platform: Computer & Phone PEAC Solutions: Copier Lease  
Data Sharp: Copier Usage  RBS Software: Finance & Asset  
A Thornton: Accountant PAYE April Skies: Internal Audit 
Mazars: External Audit  AJGBIL: Insurance Broker 
ICO: Data Protection   Gel Creative: Website Admin 
Bracketts: Surveyors (Cem Dev) Worknest: HR & H&S Cnsltnt   
Icore Security : CCTV   Quartix: Minibus Trackers 
EJP Fire:Fire Alarms   Spy Alarms: Intruder Alarm 
HeatCool: Boilers/Plumbing Total Gas & Power: Gas & Electric 
Talk Mobile: Work Mobile  Kent Grasslands: Grounds Mntnc 
R Mardell: Electrical Works  C Parton: Grounds Mntnc 
Zest Commercial: Hall Cleaning  PHS Hygiene: Sanitary Bins 
Wicksteed: Play Inspections Veolia: Eurobin Waste   
Giallo Cars: Vehicle Wks  P Anderson: Building Works   
A&L Motors: Vehicle Repairs & Inspections  
Screwfix & Travis Perkins: Electrical & Maintenance Materials 
Langcorn Electrical: Electrical Works & Xmas Lights Installation 
Stair Taillifts: Minibus Lift Inspections 6 monthly 
Down To Earth: Trees   H&E Trees: Trees 
D’Silva Arboriculture: Tree Insp Flash Welding: Welding Wks 
Oakland Roofing: Roof Wks 
     



To notify full Council of the period for exercise of public rights 
The Local Audit and Accountability Act 2014, and  

The Accounts and Audit (England) Regulations 2015 (SI 234) 

1. Date of announcement:  Monday 02 June 2026                                  
(a) 

(a) Insert date of 
placing of this notice on 
your website. 

2. Any person interested has the right to inspect and 
make copies of the accounts to be audited and all books, 
deeds, contracts, bills, vouchers and receipts relating to 
them. For the year ended 31 March 2026 these documents 
will be available on reasonable notice on application to: 

 

 

 (b)  Melanie Stepkowski, Parish Clerk. Hadlow Parish 
Council, Parish Office, Old School Hall, Hadlow, Kent, TN11 
0EH 

 

(b) Insert name, 
position and contact 
details of the Clerk or 
other person to whom 
any person may apply 
to inspect the 
accounts. 

  commencing on (c)          Wednesday 03 June 
2026 

  .  

             and ending on (d)              Tuesday 14 July 2026 (c )And  

(d)The inspection 
period must be 30 
working days in total 
and commence no later 
than 1 July 2026. 

3. Local Government Electors and their representatives 
also have: 

 

• the opportunity to question the auditor about the 
accounts; and 

 

• the right to make objections to the accounts or any 
item in them. Written notice of an objection must first 
be given to the auditor and a copy sent to the 
Authority (f).  

 

The auditor can be contacted at the address in paragraph 4 
below for this purpose during the inspection period at 2 
above. 

 

 

 



4. The auditor’s limited assurance review is being conducted 
under the provisions of the Local Audit and Accountability 
Act 2014, the Accounts and Audit (England) Regulations 
2015 and the National Audit Office’ Code of Audit 
Practice.  Your review is being carried out by: 

 
Forvis Mazars LLP, Newcastle Office via 30 Old Bailey, 
London, EC4M 7AU 

Email: local.councils@mazars.co.uk  

 

5.    This announcement is made by (e) Melanie Stepkowski – 
Parish Clerk 

 

(e) Insert name and 
position of person 
placing the notice 

 

mailto:local.councils@mazars.co.uk
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